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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

TINH BINH DUONG Poc 1ap - Tw do - Hanh phuc

Sb: 62/2024/QD-UBND Binh Duong, ngay 18 thang 12 nam 2024
QUYET PINH

Ban hanh Quy ché tuyén dung cong chirc
x4, phuong, thi tran trén dia ban tinh Binh Dwong

UY BAN NHAN DAN TINH BINH DUONG

Can cir Ludt Té chirc chinh quyén dia phirong ngay 19 thang 6 ndm 2015;

Can cir Ludt sva doi, bo sung mot s6 diéu cua Ludt T6 chire Chinh phu va Luat
T6 chitc chinh quyén dia phwong ngay 22 théng 11 niam 2019;

Can cw Ludt Ban hanh van ban quy pham phdp luat ngay 22 thang 6 nam 2015,

Can cir Ludt siva doi, bo sung mét sé diéu ciia Ludt Ban hanh vin ban quy
pham phap ludt ngay 18 thang 6 nam 2020;

Can cir Ludt Can bg, cong churc ngay 13 thang 11 nam 2008;

Can cir Ludt sira doi, bo sung mot s6 diéu cua Ludt Can bé, cong chue va Ludt
Vien chirc ngay 25 thang 11 nam 2019,

Can ciwr Ludt Dan quan tu vé ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 33/2023/NP-CP ngay 10 thang 6 nam 2023 ciia Chinh phii
quy dinh vé cdan bd, cong chire cap xd va nguoi hoat dong khéng chuyén trach & cdp
xd, ¢ thén, té6 dan phé,'

Theo dé nghi cua Giam doc S¢ Noi vu tai To trinh s6 673/TTr-SNV ngay 21
thang 11 nam 2024.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché tuyén dung cong chuc x4,
phuong, thi tran trén dia ban tinh Binh Duong.

Piéu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngdy 01 thang 01 nam 2025
va thay thé Quyét dinh sé 37/2022/QD-UBND ngay 24 thang 11 nim 2022 cua Uy
ban nhan dan tinh Binh Duong ban hanh Quy ché tuyén dung cong chuc x4, phudng,
thi tran trén dia ban tinh Binh Duong.
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Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Noi vu, Chu
tich Uy ban nhan dan cac huyén, thanh phé, Chu tich Uy ban nhan dan cac xa,
phuong, thi trdn va Thu trudng cac co quan, don vi ¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

™. UY BAN NHAN DAN
CHU TICH
Pi ky: Vé Vin Minh
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHiA VIET NAM
TINH BINH DUONG Doc 1ap - Tw do - Hanh phiic

QUY CHE
Tuyén dung cong chirc xi, phuong, thi trin trén dia ban tinh Binh Duwong
(Kém theo Quyét dinh s6 62/2024/0P-UBND
ngay 18 thang 12 ndm 2024 cia Uy ban nhén dan tinh Binh Dwong)

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh, d6i twong ap dung

1. Pham vi diéu chinh:Quy ché nay quy dinh viéc tuyén dung cong chirc xa,
phuodng, thi tran (sau dy goi chung la cong chirc cap xa) trén dia ban tinh Binh Duong.

2. Béi tuong ap dung:

a) Uy ban nhan dan céc huyén, thanh phé (sau day goi chung 13 Uy ban nhan dan
cap huyén); Uy ban nhin dan cac x3, phudng, thi trin (sau ddy goi chung 13 Uy ban
nhan dan cap x3); cac co quan, tO chirc va ca nhan c6 lién quan dén tuyén dung cong
churc cép xa trén dia ban tinh Binh Duong;

b) Ngudi tham gia du tuyén vao cac chitrc danh coéng chirc cip xa, bao gdm céc
chtrc danh: Chi huy truong Ban Chi huy Quan sy; Vin phong - théng ké; Dia chinh -
x4y dung - d6 thi va méi trudng (d6i voi phuong, thi tran) hoic dia chinh - nong
nghiép - xay dung va moi truong (d6i véi xd); Tai chinh - ké toan; Tu phép - ho tich;
Van hoa - xa hoi.

Piéu 2. Nguyén tic tuyén dung

1. Pam bao cong khai, minh bach, khach quan, dung quy dinh cta phap lut vé
tuyén dung cong chirc cip xa va phu hop véi didu kién thuc té trén dia ban tinh.

2. Vi¢c tuyén dung cong churc cap xa phdi can ctt vao yéu cau nhiém vy, vi tri
viéc lam va s6 lugng bién ché cong chuc dugce cap cd tham quyen giao.

3. Tuyén dung dung thim quyén, quy trinh, quy dinh, pht hop véi phuong thirc
tuyén dung.

4. Bbi v6i cac dia phuong c6 sb luong ding ky du tuyén dudi 20 ngudi thi c6
thé phdi hop véi cac dia phuong khac dé to chic tuyén dung chung; phuong thirc,
trinh tu to chtrc thyc hién phai dam bao theo dung quy dinh tai Quy ché ndy va cac vin
ban phap luat c6 lién quan.
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Chuong 11
TUYEN DUNG CONG CHUC CAP XA
Muc 1
QUY PINH CHUNG VE TO CHUC TUYEN DUNG

Piéu 3. Cin cir tuyén dung, diéu kién ding ky du tuyén va ddi twong wu
tién trong tuyén dung; tiéu chuin chirc danh cong chirc cap xi

1. Can ct tuyén dung; diéu kién ding ky du tuyén; dbi tuong va diém uu tién
trong thi tuyén hodc xét tuyén cong chiic cap xa: Thuc hién theo quy dinh tai cac
khoan 1, 2, 3 Piéu 13 Nghi dinh s6 33/2023/ND-CP ngay 10 thang 6 nim 2023 cia
Chinh pht quy dinh vé can b, cong chirc cap xa va nguoi hoat dong khong chuyén
trach & cap x4, & thon, to dan phd (sau day viét tat 1a Nghi dinh s6 33/2023/ND-CP) va
Nghi dinh ctia Chinh phi vé tuyén dung, sir dung va quan 1y cong chic.

2. Tiéu chuan chung va tiéu chuan cu thé déi véi cac chire danh cong chirc cap
xa thuc hién theo quy dinh ctiia Chinh pha va B§ N1 vu.

Piéu 4. Cac bude thue hién viée tuyén dung
1. Bang ky nhu cau tuyén dung:

a) Can cu sb lugng bién ché cong chirc duge cip c6 thim quyén giao va sb
luong bién ché cong chirc chua sir dung, Uy ban nhdn dan cip x3 xéac dinh s luong
bién ché cong chirc can tuyén & timg vi tri viéc 1am cong chirc cap xa va bao cao Uy
ban nhan dan cip huyén;

b) Uy ban nhan dan cép huyén c6 trach nhi¢m kiém tra, ra soat, thAm dinh nhu
cau tuyén dung cong chirc cip xa trén dja ban quan 1y.

2. Xay dung ké hoach tuyén dung: Uy ban nhan dan cap huyén xay dung va ban
hanh ké hoach tuyén dung cong chirc cip x3 trén dia ban quan 1y dé t6 churc tuyén dung
theo quy dinh. K& hoach tuyén dung cong chirc cip xa (kém vin ban thdm dinh nhu cu
tuyén dung) phai gti vé S& Noi vu dé theo ddi, tong hop va phuc vu cong tac thanh tra,
kiém tra theo quy dinh.

3. T6 chire tuyén dung:

a) Sau khi ban hanh K& hoach tuyén dung cong chirc cap xa, Uy ban nhan dan
cap huyén thong bio tuyén dung va tiép nhan Phiéu dang ky du tuyén theo quy dinh;

b) Khi ¢6 thay doi vé& ndi dung théng bao tuyén dung thi Uy ban nhan dan cép
huyén phai thuc hién cong khai théng bao tuyén dung. Viéc thay doi ndi dung théng
bao tuyén dung thuc hién theo quy dinh;
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¢) Chu tich Uy ban nhan din cap huyén quyét dinh thanh 1ap Hoi dong tuyén
dung dé t6 chirc tuyén dung.

4. Thong bao két qua tuyén dung; hoan thién hd so tuyén dung; quyét dinh
tuyén dung va nhan viéc; tap su ddi véi cong chuc cép xa thuc hién theo quy dinh tai
cac khoan 12, 13, 14, 15 Diéu 13 Nghi dinh sé 33/2023/ND-CP va Nghi dinh cia
Chinh phu vé tuyén dung, st dung va quan 1y cong chtc.

Picu 5. Hji dong tuyén dung

1. Chu tich Uy ban nhan dan cip huyén quyét dinh viéc thanh 1ap Hoi dong
tuyén dung. Thanh phan, nhiém vu va quyén han cua Hoi dong tuyén dung duoc ap
dung quy dinh tai Nghi dinh ctia Chinh phil vé tuyén dung, sir dung va quan 1y cong
chtrc. Hoi dong tuyén dung hoat dong theo timg ky tuyén dung va tu giai thé sau khi
hoan thanh nhiém vu.

2. Khong bd tri 1am thanh vién Hoi dong tuyén dung, thanh vién cac bo phan
gitp viéc cua Hoi déng tuyén dung ddi vai nhirng nguoi ¢6 quan hé vo, chéng, cha dé,
me dé; cha, me (vo hodc chéng), cha nuoi, me nuoi; con dé, con nuoi; anh, chi, em
rudt; co, di, chua, bac, cau rudt; anh, chi, em rudt cua vo hoac chéng; vo hoac chéng
ctia anh, chi, em rudt cia nguoi du tuyén; nhiing nguoi dang trong thoi han xur 1y ky
luat hodc dang thi hanh quyét dinh ky luat; nhiing nguoi da bi xtr 1y vé hanh vi tham
nhiing, ti€u cuc.

3. Hoi dong tuyén dung duoc sir dung con ddu cua Uy ban nhan dan cip huyén
va tai khoan ctia Uy ban nhan dan cdp huyén hoic tai khoan cia co quan tham muu
tryc tiép trong cac hoat dong cuia Hoi dong tuyén dung.

Piéu 6. Nhiém vu, quyén han va trach nhiém ciia thanh vién Hoi dong
tuyén dung

Nhiém vu, quyén han va trach nhiém cua thanh vién Hoi déng tuyén dung (bao
gdém Chu tich, Pho Chu tich, Uy vién va Uy vién kiém Thu ky Hoi dong tuyén dung)
dugc ap dung quy dinh tai Thong tu cua BO Noi vu vé ban hanh Quy ché t6 chire thi
tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi hodc xét thing
hang chtrc danh nghé nghiép vién chitrc; Noi quy thi tuyén, xét tuyén cong chirc, vién
chtre, thi nang ngach cong chuc, thi hodc xét thing hang chtrc danh nghé nghiép vién
chuec.

Piéu 7. Cac bd phin gitip viéc ciia Hoi ddng tuyén dung

1. Chu tich Hoi ddng tuyén dung cin ¢t vao hinh thirc tuyén dung va yéu cau
cong vigc:
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a) Quyét dinh thanh 1ap cac bd phan gitp viéc phu hop trong sé cac bo phan
sau: Ban kiém tra Phiéu ding ky du tuyén, Ban dé thi, Ban coi thi, Ban phach, Ban
cham thi, Ban chdm phuc khao (néu c6), Ban phong van, T6 thu ky giap viéc, T6 in
sao dé thi (truong hop can thiét);

b) Quyét dinh s6 luong thanh vién tham gia cdc bd phan gitp viéc dam bao
pht hop véi s6 lugng thi sinh tham gia du thi.

2. Nhiém vu, trich nhiém, quyén han va tiéu chuan cua thanh vién tham gia
cac b phan gitp viéc, nguyén tdc 1am viéc cua cac bod phan giup viéc (néu co) duoc
ap dung quy dinh tai Thong tu ctia Bo Noi vu vé ban hanh Quy ché to chuc thi tuyén,
xét tuyén cong chirc, vién chtc, thi nang ngach cong chuc, thi hodc xét thing hang
chtrc danh nghé nghiép vién chitc; Noi quy thi tuyén, xét tuyén cong chire, vién chuc,
thi nang ngach cong chuc, thi hodc xét thang hang chtrc danh nghé nghiép vién chic.

Muc 2
THI TUYEN CONG CHUC

Piéu 8. Cac chirc danh tuyén dung thong qua thi tuyén; hinh thirc, ndi dung
va thoi gian thi tuyén; xac dinh nguoi tring tuyén trong ky thi tuyén dung cong
chire

1. Cac chirc danh cong chirc cip x4 thuc hién tuyén dung thong qua thi tuyén
gdm: Van phong - théng ké; Dia chinh - xay dung - d6 thi va méi truong (ddi voi
phuong, thi tran) hodc Pia chinh - néng nghiép - xay dung va mdi truong (ddi véi
xa); Tai chinh - ké toan; Tu phap - hd tich; Van hoa - xa hoi.

2. Hinh thire, ndi dung va thoi gian thi tuyén; viéc xac dinh nguoi tring tuyén
trong ky thi tuyén dung cong chirc cap xa:

a) Hinh thuec thi tuyén: Viéc tuyén dung céng chirc cip xa thong qua hinh thirc
thi tuyén duoc thuc hién theo 02 vong thi, trong do:

- Vong 1 thi tric nghiém trén may vi tinh;

- Vong 2 thi mén nghiép vu chuyén nganh véi hinh thire thi viét hoic két hop
viét va phong van.

b) Noi dung va thoi gian thi tuyén; viéc xac dinh ngudi trang tuyén trong ky thi
tuyén dung cong chirc cip x4 thuc hién theo quy dinh tai cac khoan 5, 6 Diéu 13 Nghi
dinh s6 33/2023/ND-CP va Nghi dinh ciia Chinh phi1 vé tuyén dung, sir dung va quan
1y cong chirc.
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Piéu 9. Cong tic chuin bj

1. Trudc ngay khai mac it nhat 01 ngay lam viéc, Hoi dong tuyén dung c6
trach nhiém niém yét danh sach thi sinh theo s6 bao danh va theo phong thi, so d6 vi
tri cac phong thi, ndi quy, hinh thirc, thoi gian thi di voi timg phan thi, mon thi tai
dia diém to chirc.

2. Trudc ngay khai mac it nhat 01 ngay lam viéc, Uy vién kiém Thu ky Hoi
d6ng tuyén dung phai hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Danh sach thi sinh dé goi vao phong thi, danh sach thi sinh ky ndp bai thi;

b) Céc loai bién ban, gdbm: Bién ban giao nhan dé thi (Hoi dong tuyén dung giao
Té in sao dé thi, T6 in sao dé thi giao Ban coi thi, Trudng ban coi thi giao cac giam thi
phong thi); bién ban xac nhén tinh trang tii dung d¢é thi trudc khi cat tai dung dé thi dé
phat dé thi; bién ban xt 1y vi pham nodi quy, quy ché thi; bién ban giao nhan bai thi va
céc loai bién ban khac phuc vu cho cong tac tuyén dung céng chic cap xa;

¢) Thé cua thanh vién Hoi dong tuyén dung, Ban coi thi, Ban giam sat ky thi, bo
phan phuc vu ky thi. Thé ctia Chu tich, Pho Chu tich va Uy vién Hoi dong tuyén dung,
Trudng ban coi thi va Trudng ban giam sat ky thi in ddy du ho tén va chirc danh. Thé
cua cac thanh vién khac chi in chirc danh.

Piéu 10. Cong tic xay dung dé thi

1.Khu vyc lam dé thi va cac yéu cau bao mat:

a) Pé thi, cdu hoi thi, hudng din chim thi, dap an dé phuc vu riéng cho ky tuyén
dung cong chuc chua str dung thudce bi mat nha nudc do Mat. Pé thi, cau hoi thi duoc
gidi Mat ngay sau khi két thiic budi thi cua ndi dung thi, ph?ln thi, mon thi d6; hudéng
dan cham thi, dap an dugc giai Mat sau khi két thuc viéc chdm thi;

b) Viéc xay dung dé thi, cau hoi thi, huéng dan chdm thi, dap an phai duoc thyuc
hién tai dia diém an toan, biét 1ap, duoc bao vé, co dﬁy du phuong ti¢én bao quan,
phong chay, chira chay;

¢) Cac thanh vién tham gia 1am dé thi, cAu hoi thi, huéng dan chdm thi, dap an
déu phai cach ly v4i bén ngoai tir thoi diém tap trung 1am dé thi cho dén khi két thuc
mon thi d6. Trong truong hop can thiét, duoc sy dong y bang van ban cia Truong ban
dé thi thi cac thanh vién méi duge phép ra ngoai hodc lién hé voi bén ngoai bang dién
thoai ¢ dinh hodc di dong, khi n61 chuyén phai bat loa ngoai, c6 ghi am va dudi su
giam sat hodc chimg kién cua thanh vién Ban giam sat va cua dai dién co quan cong
an (néu dugc moi tham gia);
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d) Phong bi dyng d@ thi, cu hoi thi, huéng dan cham thi, dap 4n dé giao, nhén,
van chuyén tir noi lam dé thi ra bén ngoai phai dugc lam bang gidy c6 du do bén, kin,
to1 va dugce dan chat, khong bong mép, dugc niém phong;

d) Toan by qua trinh giao, nhan, van chuyén dé thi, cau hoi thi, hudéng dan chim
thi, d4p an phai dugc giam sat bdi thanh vién Ban gidm sat va dai dién co quan cong
an (néu dugc moi tham gia);

¢) May moc va thiét bi tai noi 1am dé thi du bi hong hay khong ding dén, chi
duoc dua ra ngoai khu vuc céach ly sau thoi gian thi mon cudi cung.

2. Yéu cau khi xay dung de¢ thi:
a) Yéu cau chung;:
- bam bdo chinh x4c, khoa hoc, 101 van, cau chir 10 rang;

- Pé thi phai phu hop vdi nd1 dung mon thi, co6 tinh tu duy, suy luan, téng hop,
phan tich, tranh viéc hoc thudc long;

- Bé thi viét phai ghi r6 s6 diém ctia mdi ciu hoi thi;
- Pé thi phai ghi 16 c6 chit “HET” tai diém két thuc dé thi va phai ghi o s6
trang (do61 vai de thi co tir 02 trang trd 1€n);

-\M(x)i phan thi, mon thi trong ky tuyén dung cong chirc phai co dé thi chinh
thure, dé thi du phong c¢6 kem theo dap an, huéng dan cham thi cu the;

b) Pdi véi thi tric nghiém: Viéc xay dung cau hoi, dap an cho dé thi trac
nghiém trén may vi tinh duoc ap dung quy dinh tai Thong tu cua B6 Noi vu vé ban
hanh Quy ché t6 chirc thi tuyén, xét tuyén cong chire, vién chuce, thi ndng ngach cong
chure, thi hoac xet thang hang chirc danh nghé nghiép vién chirc; Noi quy thi tuyén,
xét tuyén cong chirc, vién chirc, thi nang ngach coéng chirc, thi hoic xét thang hang
chtrc danh nghé nghiép vién chirc;

¢) Dbi véi thi tu luan (thi viét):

Can ctr vao yéu cau cua vi tri viéc lam du tuyén, Ban dé thi c6 trach nhi¢ém soan
thdo cdu hoi, huéng dan cham thiva dap an cham thi. Huong dan cham thi, dép an
cham thi dugc chuan bi theo tirng cau hoéi va c6 thang diém chi tiét;

Noi dung cau héi, huéng dan chim thi, dap an chim thi sau khi soan thao duoc
Truéng ban dé thi to chitc phan bién va dé xuat phuong an chinh 1y, stra chita (néu
thay can thiét); viéc phan bién cau hoi, hudng dan chim thi, dap an cham thi do cac
thanh vién khéac cua Ban dé thi thuc hién. Sau khi d3 td chuc phan bi¢n, Truéng ban dé
thi to chtrc rat ngiu nhién cac cau hoi dé ghép thanh cac dé thi ty luan khac nhau (kém
theo huong dén cham thi, dap an cham thi trong (mg), bao dam mdi chic danh cong
chtrc can tuyén dung c6 it nhat 03 dé thi khac nhau, sau d6 Truong ban de thi ky nhay
vao tung phién ban dé thi, niém phong va bao cdo Chu tich Hoi dong tuyén dung xem
xét, quyét dinh phé duyét dé thi chinh thtrc va dé thi dy phong;
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d) Béi voi thi phong van: Noi dung phong van phai cin clr vao yéu ciu cla
chtic danh can tuyén dung; phai danh gia dugc kién thuc, ky ning, trinh do va kha
nang cua ngudi dy tuyén. Chu tich Hoi dong tuyén dung xem xét, quyét dinh viéc xay
dung trudc cau hdi phong van dé thong nhat thuc hién; thanh vién Ban phdéng van
dugc hoi thém céac ndi dung lién quan dén chirc danh can tuyén dung. Phuong thirc
cham diém phong van phai dugc Chu tich Ho1 dong tuyén dung phé duyét trudce khi
thuc hién.

Picu 11. Khai mac Ky thi

1. Trude khi bat dau ky thi tuyén cong chiic cap xa phai to chirc 18 khai mac ky thi.

2. Trinh tu t6 chtrc 18 khai mac: Chao co; tuyén bd 1y do; gidi thiéu dai biéu;
cong bo quyét dinh thanh 1ap Ho1 dong tuyén dung; cong bd quyet dinh thanh lap
Ban giam sat; cong bo quyét dinh thanh 1ap Ban coi thi; Chu tich Ho1 dong tuyén
dung tuyén bo khai mac va phan cong thanh vién Ho1 dong tuyén dung pho bién ké
hoach t6 chure, ndi quy.

Picu 12. T6 chirc hop Ban coi thi

1. Trude khi t6 chue thi, Trudng ban coi thi té chirc hop Ban coi thi dé phd bién
ke hoach, quy ch¢, ndi quy, nhi€ém vu, quyén han, trach nhiém cua cac thanh vién Ban
coi thi; thong nhat cac huéng dan can thiét dé giam thi biét, thuc hién va hudéng dan
cho thi sinh thong nhat thuc hién trong qua trinh thi.

2. P6i v6i mdi mén thi, trude gid thi it nhat 30 phat, Trudng ban coi thi hop
Ban coi thi d€ phan cong giam thi ting phong thi theo nguyén tac khong l1ap lai gidm
thi coi thi d6i véi mon thi khac trong ciing mot phong thi; pho bién nhitng huéng dan
va luu y can thiét cho cac gidm thi coi thi d6i vdi mon thi.

3. Truong hop can thiét, khi két thuc mén thi, Truong ban t6 chirc hop Ban coi
thi dé rut kinh nghiém.

Piéu 13. Cach thirc to chire thi tric nghiém tai vong 1 va viéc bd tri, sip xép
phong thi

1. Cach thirc t6 chtrc thi tric nghiém tai vong 1:

a) Cach thirc t6 chirc thi, thoi gian bat dau thi do Chu tich Hoi dong tuyén dung
xem x¢&t, quyét dinh;

b) Thi sinh dwoc mién thi phan thi, mén thi nao thi dugc phép ving mit cia
budi thi thudc phan thi, mon thi do.

2. Viée bd tri, sip xép phong thi:

a) D61 v6i hinh thue thi tric nghiém trén may vi tinh: Phong thi duoc b tri may
vi tinh dap ing yéu cau moi thi sinh st dung mdt may vi tinh dé truc tiép lam bai thi;
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b) Dbi véi hinh thic thi viét: Theo diéu kién thuc té ctia mdi dia phuong, bb tri
cac thi sinh ngdi thi cho phu hop (c6 thé b tri mdi thi sinh ngdi mot ban hodc ngdi
cach nhau it nhat 01 mét). Trudc gid thi it nhat 30 phut, giam thi phong thi danh s
bao danh cua thi sinh tai phong thi va goi thi sinh vao phong thi;

¢) Péi voi hinh thire thi phong van: Phong thi dugc bé tri ban cho thi sinh chuan
bi tra 101 sau khi boc thdm ngau nhién cau hoi dé chuan bi ndi1 dung trd 161 va ban dé
hoi thi phéng van.

Pi¢u 14. Thi tric nghiém trén may vi tinh

Viéc t6 chiic th1 trac nghiém trén ‘may vi tinh duoc ap dung quy dinh tai Thong
tu ciia B6 Noi vu vé ban hanh Quy ché t6 chire thi tuyén, xét tuyén cong chire, vién
chtre, thi nang ngach cong chirc, thi hodc xet thang hang chirc danh nghé nghiép vién
chtrc; Noi quy thi tuyén, xét tuyén cong chtic, vién chuc, thi ndng ngach cong chic,
thi hodc xét thang hang chtrc danh nghé nghiép vién chic.

Piéu 15. Cong tic chuan bi dé thi

1. Pbi v6i thi viét: Bao dam mdi chirc danh cong chire can tuyén dung c6 01 dé
thi chinh thirc va 01 dé thi dy phong. B¢ thi dugc nhan ban dé phat cho ting thi sinh
du thi.

2. Pbi véi thi phong Van Phéi c6 mot bd cau hoi phu hop véi yéu ciu cia ting
chte danh cong chuc can tuyén dung.

3. Thoi gian nhan ban dé thi do Chu tich Hoi dong tuyén dung quyét dinh, bao
dam hoan thanh truéc gid hop Ban coi thi dé phan cong giam thi phong thi it nhat 30
phut. Dé thi sau khi nhan ban, déng trong tii dyng dé thi, duoc niém phong va bao
dam gitr bi mat theo quy dinh.

4. In sao, van chuyén va ban giao dé thi
a) T6 chtrc in sao dé thi:

In sao dé thi lan luot cho timg mén thi; in sao xong, niém phong déng géi theo
phong thi, thu don sach s&, sau d6 méi chuyén sang in sao dé thi ciia mén tiép theo.
Trong qué trinh in sao phai kiém tra chét lugng ban in sao; cac ban in sao hong phai
dugc thu lai, dong ti, niém phong dé huy sau khi két thuc bubi thi;

Kiém tra s6 luong thi sinh ctia timg phong thi, mén thi dé t6 chirc phan phdi dé
thi; ghi tén dia diém thi, phong thi, mon thi va s6 lugng dé thi vao timg thi dung dé thi
trude khi dong goi dé thi;

DPong goi dung sb lu’ong dé thi, dang mon thi ghi & tai dung dé thi, da sb lu’orng
dé thi cho timg phong thi. Mbi mon thi pha1 co mot ti dung dé thi du phong ((101 voi
dé thi trac nghiém phai c6 du cac ma dé thi), s6 luong dé thi du phong do T6 trudng
T6 in sao dé thi quyét dinh. Sau khi in sao xong, phai dan kin va niém phong theo
quy dinh;
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Trong qua trinh in sao, TO in sao dé thi chiu trach nhi€ém quan ly cac bi dé thi,
ké ca céc ban in thira, in hong, in mo, xau, rach, ban da bi loai ra;

b) Van chuyén, ban giao dé thi:

Toan by qua trinh van chuyén dé thi phai dugc giam sat bdi thanh vién Ban
gidm sat va dai dién co quan cong an (néu dugc moi tham gia);

Khi ban giao dé thi tir T6 in sao dé thi cho Trudng ban coi thi phai 1ap bién ban
co sy chung kién cua Uy vién kiém Thu ky Ho1 dong tuyén dung, thanh vién Ban
giam sat va dai dién co quan cong an (néu dugc moi tham gia).

Picu 16. Gidy 1am bai thi, gidy nhap va cach tinh thoi gian 1am bai thi

1. Giay lam bai thi, gidy nhap

a) D6i v6i hinh thue thi viét: Gidy 1am bai thi duoc in sin theo mau quy dinh do
Chu tich Ho1 dong tuyén dung quyét dinh, cé du chit ky ctia cac giam thi phong thi;

b) Gidy nhap: Str dung théng nhat mot loai gidy nhap do Hoi dong tuyén dung
phat ra, c6 chit ky cua gidm thiphong thi.

2. Céch tinh thoi gian lam bai thi

a) Dbi véi thi viét: Thoi gian bat dau 1am bai thi duoc tinh tir thoi diém sau khi
giam thi phat xong dé thi cho tung thi sinh va doc lai hét toan bd ndi dung dé thi.
Tong thoi gian 1am bai thi dugce ghi trén d€ thi. Giam thi phong thi ghi thoi gian bat
dau va thoi gian ndp bai lén bang trong phong thi;

b) Pdi v6i thi phong van: Thoi gian thi duoc tinh bat dau tir khi thi sinh thuc
hién viéc phéng van.

Diéu 17. Coi thi va thu bai thi viét

1. Coi thi: Mdi phong thi dugc phan cong 02 giam thi, trong d6 c6 01 giam thi
dugc Trudng ban coi thi phan cong chiu trach nhiém chinh trong viéc coi thi tai phong
thi (goi 1a gidm thi 1). Khi dugc phan cong nhiém vu coi thi trong phong thi, giam thi
phong thi thuc hién cac budc cong viée sau:

a) Kiém tra phong thi, danh sb bao danh cua thi sinh tai phong thi;

b) Khi c6 hiéu 1énh, goi thi sinh vao phong thi; kiém tra Thé cian cude cong dan
hodc gidy td tiy than hop phap khac cua thi sinh; huéng dan thi sinh ngdi theo dung vi
tri; chi cho phép thi sinh mang vao phong thi nhiing vét dung theo quy dinh, khong dé
thi sinh mang vao phong thi tai li¢u va dién thoai di dong, may ghi 4&m, may anh, may
vi tinh, cadc phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir li¢u, thiét
bi chira dung, truyén tai thong tin khéac hodc cac loai giéy to, tai liéu co lién quan dén
ndi dung thi (trir trudng hop dé thi ¢6 quy dinh khac);
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¢) Khi ¢6 hiéu 1énh, giam thi 1 di nhan dé thi, giam thi 2 nhic nho thi sinh
nhimg diéu can thiét ve ky ludt phong thi; ghi 15 ho tén va ky tén vao cac to giay thi,
glay nhap du dé phat cho thi smh (khong ky thu’a) huéng dan va kiém tra thi sinh gap
glay thi dung quy céch, ghi s6 bio danh va dién du thong tin thi s1nh vao cac muyc can
thiét cta gidy thi trude khi lam bai thi. Trudng hop thi sinh yéu cau bd sung gidy thi,
gidy nhép thi gidm thi coi thi phai ky gidy thi, gidy nhap trudc khi phat cho thi sinh;

d) Khi c6 hiéu 1énh, giam thi 1 gio cao phong bi dé thi dé thi sinh thdy rd ca mat
trudc, mat sau va tinh trang niém phong cta dé thi; dong thoi moi hai dai dién thi sinh
kiém tra niém phong phong bi dung dé thi va ky vao bién ban xac nhan tinh trang dé
thi; sau d6 md bi dung dé thi, kiém tra s6 luong dé thi; khi c6 hiéu 1énh hoic dén gio
phat dé thi thi tién hanh phat dé thi cho thi sinh;

Truong hop tai dung dé thi bi mat ddu niém phong hodc cé nghi ngo khéc, giam
thi phong thi 14p bién ban (c6 xac nhan cua 02 dai dién thi sinh) tai phong thi; dong
thoi thong bao Truong ban coi thi dé bao cao Chu tich Hoi dong tuyén dung xem xét,
giai quyét. Truong hop sau khi dd mé dé thi, néu phat hién dé thi co 151 (dé thi c6 sai
sot, nham dé thi, thiéu trang, nham trang) hodc thira, thiéu s6 lugng dé thi thi giam thi
1 ctia phong thi phai thong bao ngay cho Trudng ban coi thi dé 1ap bién ban va Trudng
ban coi thi phai bao cdo ngay 1én Chu tich Hoi dong tuyén dung xem xét, giai quyét.
Viéc str dung dé thi dy phong do Chu tich Hoi dong tuyén dung quyét dinh;

d) Trong gid 1am bai, mot giam thi bao quat tir ddu phong dén cubi phong, giam
thi con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi; giam thi coi thi
khong dugc ding canh bat ky thi sinh nao hodc giup d& thi sinh lam bai thi dudi bat
ky hinh thtrc nao; chi duoc tra 101 cong khai cac cau hoéi cua thi sinh trong pham vi quy
dinh;

e) Giam thi phong thi c6 trach nhiém bao vé dé thi trong gio thi, khong dé 10,
lot d& thi ra ngoai phong thi. Sau khi tinh gio lam bai 15 phat, giam thi phong thi
giao lai cac dé thi thira 3 duoc niém phong lai cho thanh vién dugc Trudng ban coi
thi phan cong;

g) Trude khi hét gio 1am bai 15 phut, giam thi phong thi thong bao thoi gian con
lai cho thi sinh duy thi bi€t d€ ki€m tra va hoan thién cac thong tin cia thi sinh vao cac
muc can thiét cuia gidy thi trude khi ndp bai thi.

2. Thu bai thi:

a) Chi thu bai thi cia thi sinh sém nhét sau 2/3 thoi gian lam bai thi;

b) Khi hét gio> 1am bai, giam thi yéu cau thi sinh nging lam bai; giam thi 1 vira
goi tén tung thi sinh 1én ndp bai, vira nhan bai thi cua thi sinh va khi nhéan bai, phai
dém du tong so to giay thi cua thi sinh da ndp, y€u cau thi sinh ty ghi ding tong s to
va ky tén vao danh sach thu bai thi, sau khi da ky ndp bai, thi sinh dugc phép roi
phong thi. Giam thi 2 duy tri trat tu va ky luat phong thi;
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¢) Giam thj phong thi kiém tra, sdp xép bai thi theo thir ty ting dan cua sb bao
danh. Cac bién ban xir 1y vi pham ndi quy, quy ché thi (néu c6) phai tong hop thanh tdi
riéng. Giam thi phong thi ban giao bai thi kém theo tai bién ban xir Iy vi pham (néu
c6) cho cac thanh vién dugc Trudng ban coi thi phan cong lam nhi€ém vu thu bai thi
sau moi budi thi. Mdi tai bai thi phai dugc kiém tra cong khai va ddi chiéu so bai, tong
s6 tO cua ting bai thi kém theo, danh sach thu bai thi va cac bién ban xir 1y ky luat
(néu co);

d) Sau khi kiém tra, tai dung bai thi va danh sach thu bai thi cia timg phong thi
dugc thanh vién do Trudng ban coi thi phan cong thu bai thi cung cac giam thi coi thi
ciia phong thi d6 niém phong tai chd, cung ky giap lai gitta nhan niém phong véi tai
dung bai thi va ky bién ban giao, nhan bai thi;

d) Trudng ban coi thi ky niém phong vao tii dung bai thi trude khi ban giao cho
Uy vién kiém Thu ky Hoi dong tuyén dung, kém theo tui dung bién ban xir 1y vi pham
(n€u co).

Piéu 18. Cham thi viét
1. Quy dinh chung:

a) Viéc cham thi duoc thuc hién thdng nhat tai mot khu vuc biét 1ap, duoc bao
vé, co du phuong tién phong chay, chira chdy do Chu tich Hoi ddng tuyén dung quyét
dinh;

b) Phong c¢6 tu, thung dung tai dung bai thi phai dugc khda va niém phong; chia
khoa do Uy vién kiém Thu ky Hoi dong tuyén dung gitt; khi dong, mo, ban giao tai
dung bai thi phai 1ap bién ban cing ky xac nhan véi sy chimg kién ctia thanh vién Ban
giam sat va dai dién co quan cong an (néu dugc moi tham gia);

¢) Khong duoc mang bai thi cta thi sinh ra khoi dija diém cham thi;

d) Khong dugc mang di¢n thoai di dong, may ghi &m, may anh, mdy vi tinh, cac
phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir ligu, thiét bi chira
dung thong tin khic hodc cic gidy to riéng, tay, but xoa, bat chi va cac loai but khac
khéng co trong quy dinh ciia Ban chdm thi khi vao hodc ra ngoai khu vuc chim thi.
Chi dugc dung bt mau do khi cham thi;

d) Trude khi chdm thi, Truéng ban chdm thi t6 chtrc hop Ban chim thi dé phan
cong nhi€ém vu; t6 chirc chdm thi tuan tha theo huéng dan cham, dap an, thang diém
da duogc duyét;
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e) Sau khi chdm xong toan bo bai thi ciia tirmg mén thi, Truong ban cham thi to
chtic viéc tong hop diém thi vao ban tong hop chung két qua diém thi c6 chir ky cua
cac thanh vién cham thi va Truong ban cham thi, kém theo timg Phiéu cham diém bai
thi ctia ting thanh vién cham thi, dung vao phong bi kin, niém phong va ban giao cho
Uy vién kiém Thu ky Hoi déng tuyén dung dé thuc hién cic cong viéc tiép theo. Viée
giao, nhan duoc 1ap bién ban cé su chung kién cta thanh vién Ban gidm sat va dai
dién co quan cong an (néu duoc moi tham gia).

2. Viéc cham thi viét duoc thuc hién theo nguyeén tic cham hai vong doc lap
nhu sau:

a) Cham thi lan thir nhat (thanh vién cham 1):

Truéng ban chdm thi to chirc béc thim ngau nhién nguyén tai dung bai thi va
giao riéng cho tirng thanh vién chim thi;

Trudc khi cham thi, thanh vién cham thi kiém tra ting bai thi, bao dam du sd
t, s6 phach va gach chéo tat ca nhiing phan tring con thira do thi sinh khong viét
hét. Thanh vién cham thi khéng chim diém nhiing bai thi 1am trén gidy khac véi gidy
dung cho ky thi.Trong trudng hop phat hién bai thi c¢o cac dau hiéu bat thuong (bai
thi khong du sb to hodc sd phach; bai thi dugc lam trén gidy nhap hodc duoc 1am trén
gidy khac véi gidy dung cho ky thi; bai thi ¢ hai chit viét khac nhau hodc dugc viét
bang hai mau muc khac nhau tré 1én trir trudng hop duoc viét bang hai mau muyc
khac nhau c6 bién ban x4c nhan cua giam thi coi thi tai phong thi va Trudng ban coi
thi; bai thi duoc viét béng muc ¢ mau dé, but chi hodc co viét, v& nhiing nd1 dung
khong lién quan dén ndi dung thi hoic ndi dung tra 1i; bai thi nhau nat hoic c6 nghi
van danh ddu bai) thi thanh vién Ban cham thi tong hop, giao cac bai thi ndy cho
Trudéng ban chdm thi xem xét, quyét dinh viéc cham thi;

Khi cham 1an thtr nhét, ngoai nhitng nét gach chéo trén cac phan gidy con thira,
thanh vién cham thi khéng duge ghi bat ctr ndi dung hoidc ky hiéu khac vao bai cua
thi sinh hodc tui dung bai thi. Diém thanh phin cia timg ciu, diém toan bai thi va
cac nhan xét (néu co) dugc ghi chi tiét vao phiéu chdm diém cua timg bai thi va kep
cung v6i bai thi; trén phiéu chdm diém ghi 13 ho tén va chir ky cua thanh vién chdm
thi;

b) Cham thi 1an thtr hai (thanh vién chim 2):

Sau khi cac thanh vién chim 1 chdm thi xong, Trudng ban chdm thi rit cac
phiéu chim thi ra khoi ti bai thi roi t chirc boc tham ngiu nhién tui dung bai thi va
giao riéng cho ting thanh vién chidm 2, dam bao khéng giao trd lai tai bai thi da chim
cho chinh thanh vién chidm 1;
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Thanh vién chdm 2 khéng duoc ghi bt cir ndi dung hoic ky hiéu khac vao bai
ctia thi sinh hodc tii dung bai thi. Piém thanh phan cua ting cau, diém toan bai thi
va cac nhan xét (néu cd) duogc ghi chi tiét vao phiéu chim diém cua timg bai thi va
kep cung véi bai thi; trén phiéu chAm diém ghi rd ho tén va chit ky cua thanh vién
chdm thi. Chdm xong tai ndo, thanh vién chdm 2 giao lai ti bai thi cho Truéng ban
cham thi;

¢) Xir Iy két qua cham thi sau khi hai thanh vién cham:

Diém toan bai thi ctia hai thanh vién chiam thi 1éch nhau tir 05 diém tré xudng
(trtr truong hop cong nham diém) thi ldy diém trung binh cong cta hai thanh vién
cham thi 1am diém chinh thuc cta bai thi r6i ghi diém vao 6 quy dinh trén to gidy thi;
diém 1¢ cua téng diém toan bai duoc lam tron dén 01 (mdt) chir s6 thap phan. Cac
thanh vién tham gia chim thi bai thi d6 cing ky, ghi & ho tén vao tit ca cic to gidy
thi;

Piém toan bai thi ciia hai thanh vién cham thi 1éch nhau trén 05 diém dén dudi
10 diém (trir truong hop cong nham diém) thi Trudng ban cham thi t6 chirc d6i thoai
v6i hai thanh vién chdm thi dé théng nhat. Truong hop khong théng nhat dugc thi
Trudng ban chdm thi quyét dinh diém chinh thic cua bai thi va chiu trach nhiém trudc
phap luat vé quyét dinh cia minh; diém 1¢ cua tong diém toan bai duoc lam tron dén
01 (mdt) chir sd thap phan. Piém thi chinh thirc dugc ghi vao 6 quy dinh trén to gidy
thi. Cac thanh vién tham gia chim thi bai thi d6 va Truéng ban cham thi cung ky, ghi
rd ho tén vao tit ca cic td gidy thi. Truong hop diém thi c6 stra chita thi Truéng ban
cham thi va cac thanh vién chdm thi cung ky x4c nhén;

Diém toan bai thi cla hai thanh vién chdm thi 1é&ch nhau tir 10 diém tr¢ 1én thi
Trudng ban cham thi giao bai thi cho thanh vién thir ba chim. Diém thanh phéan cia
ting cau, diém toan bai thi va cac nhan xét (néu c6) dugc ghi chi tiét vao phiéu chim
diém va kep cung voi bai thi; trén phiéu chdm diém ghi 13 ho tén va chir ky cua thanh
vién cham thi tht ba;

d) Xtr Iy két qua sau khi thanh vién tht ba chdm:

Néu két qua cham ciia hai trong ba thanh vién cham thi bang nhau thi lay diém
bang nhau d6 1am diém chinh thic cta bai thi rdi ghi diém vao 6 quy dinh trén to gidy
thi. Cac thanh vién tham gia chdm thi bai thi d6 cting ky, ghi rd ho tén vao tat ca cac to
gidy thi;

Néu két qua chidm cua ba thanh vién chdm thi léch nhau thi Truéng ban chdm
thi t6 chirc chim tap thé va quyét dinh diém chinh thirc. Diém thi chinh thic dugc ghi
vao 6 quy dinh trén to gidy thi; diém 1é cua tong diém toan bai dugc 1am tron dén 01
(mot) chit s6 thap phan. Cac thanh vién tham gia cham thi bai thi d6 va Trudng ban
cham thi cung ky, ghi 1d ho tén vao tat ca cac to gidy thi. Trudng hop diém thi cé sira
chita thi Truong ban cham thi va cac thanh vién cham thi cing k¥ x4c nhan.
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Pi¢u 19. Ghép phach va tong hop két qua thi
1. Sau khi t6 chtrc cham thi xong thi ghép phéch.

2. Viéc t6 chire ghép phach do Ban phéch thuc hién. Truong hop phic khao bai
thi khong déanh lai phéach thi Uy vién kiém Thu ky Hoi dong tuyén dung chiu trach
nhiém 1én diém bai thi sau phuc khao.

3. Uy vién kiém Thu ky Hoi dong tuyén dung chiu trach nhiém tong hop két qua
thi sau khi da dugc ghép phach, 1én di€ém va bao cao Chu tich Hoi dong tuyén dung.

Picu 20. Cham phiic khio thi viét

1. Trude khi ban giao bai thi cho Trudng ban chdm phuc khao, Uy vién kiém
Thu ky Ho1 dong tuyén dung tién hanh cac vi¢c sau day:

a) Tra ctru tir s bao danh tim ra bai thi theo sé phach; rat bai thi, dbi chiéu voi
Phiéu thu bai thi dé kiém tra, d6i chicu so to gidy thi;

b) Che két qua chim thi, tén cac thanh vién cham thi trudc d6, bao dam thanh
vién Ban cham phuc khdo khong nhén biét duge két qua cham thi va ngudi cham thi
trude do. Truong hop danh lai s6 phach bai thi phuc khao do Chu tich Ho1 dong tuyén
dung quy¢ét dinh;

¢) Tap hop cac bai thi cia mdt mon thi vao mot tai hodc nhiéu tai, ghi rd sb bai
thi va tong so to giay thi c6 trong tui dyng bai thi; niém phong trude khi ban giao cho
Trudng ban cham phiic khéo;

d) Thuc hién cac cong tac khac lién quan dén viée phiic khao bai thi.

2. Trudng ban cham phuc khao nhan ban giao bai thi tir Uy vién kiém Thu ky
Hoi dong tuyén dung, phan cong thanh vién cham phiic khao va to chirc chdm phuc
khao theo tirng moén thi. Viéc cham phuc khao thi viét dugc thuc hi¢n nhu cham thi
viet quy dinh tai Biéu 18 Quy ché nay.

3. Xtr Iy két qua chdm phuc khao bai thi viét:

a) Néu két qua chdm cua 02 thanh vién chim phuc khao bang nhau thi 1dy két
qua do lam diém phuc khdo, ghi di€ém vao 6 quy dinh trén to giay thi. Cac thanh vién
tham gia cham phuc khao bai thi d6 cung ky, ghi r0 ho tén vao ting to gidy thi;

b) Néu két qua chdm ctia 02 thanh vién chdm phuc khao ¢ sy chénh 1éch thi
Truéng ban chdm phic khao giao bai thi cho thanh vién chidm phiic khao tht ba chim
truc tiép trén bai 1am cia thi sinh. Néu két qua chAm cta 02 trong 03 thanh vién chim
phuc khao bang nhau thi diém bang nhau d6 13 diém phuc khao. Trudng hop diém
chdm phiic khao ctia 03 thanh vién chdm 1éch nhau thi 1ay diém trung binh cong cua
03 thanh vién chidm phuc khao lam diém chinh thtc. Diém 1¢ cua tong diém toan bai
duge lam tron dén 01 (mot) chix $6 thap phan. Céac thanh vién cung tham gia chim
phuc khao bai thi d6 ky, ghi rd ho tén vao tat ca cac to gidy thi.
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4. Trudng ban cham phic khao to chirc viée tong hop két qua chAm phuc khao
kém theo Phiéu chdm diém phtic khao cua timg thanh vién cham phac khao d6i voi
ting bai thi va bai thi chdm phuc khao, niém phong va ban giao Uy vién kiém Thu ky
Hbi dong tuyén dung. Khi ban giao phai 14p bién ban cé su chimg kién cua thanh vién
Ban giam sat va dai dién co quan cong an (néu dugc moi tham gia).

5. Két qua phtc khao duoc théng bao dén nguoi c6 don dé nghi phuc khao;
d6ng thoi cong khai trén trang thong tin dién tir hodc cong thoéng tin dién tir ciia Uy
ban nhan dan cép huyén.

6. Khi tién hanh cac cong viéc lién quan dén phuc khao bai thi, ngoai cac thanh
vién ctia Ban chim phuc khao, phai c6 it nhat tir 02 thanh vién Hoi dong tuyén dung
tr¢ Ién cung tham gia, ¢ sy giam sat cua thanh vién Ban giam sat va dai dién co quan
cong an (néu duge moi tham gia).

7. Trong qua trinh thyc hién phtuc khao bai thi, cac thanh vién tham gia viéc
phuc khao phai gitr bi mat vé quan hé gitta s6 bao danh va thong tin c4 nhan cua thi
sinh véi sb phach.

8. Khong chdm phuc khao d6i voi cac don phuc khao bai thi nhan duge sau thoi
han quy dinh (tinh theo d4u buu dién néu don gui theo dudng buu chinh); khong phic
khao d6i véi cac don dé nghi phuc khao duogc giri bang thu dién tu, fax, telex.

Picéu 21. Xir Iy két qua thi sau khi c6 két qua phiic khao

1. Uy vién kiém Thu ky Hoi dong tuyén dung béo cdo Chu tich Hoi dong tuyén
dung xem xét, quyét dinh viéc xtr Iy két qua thi sau khi c6 két qua phuc khao, nhu sau:

a) Bai thi c6 diém chim phuc khao chénh léch so voi diém chidm dot dau (da
dugc cong bd) dudi 05 diém thi diéu chinh diém theo diém cham phiic khao ma khong
phai t chirc di thoai;

b) Bai thi co diém chim phuc khao chénh 1éch so véi diém cham dot dau (da
duoc cong bé) tr 05 diém tr& 1én thi Cha tich Hoi déng tuyén dung t6 chirc ddi thoai
truc tiép gitta Truong ban chdm thi dot ddu va Trudng ban chdm phuc khao (co ghi
bién ban). Sau khi ddi thoai, Chu tich Hoi dong tuyén dung quyét dinh diém chdm
phuc khao va diéu chinh diém bai thi theo diém chdm phuc khéo;

¢) Truong hop co tiéu cuc thi Chu tich Hoi dong tuyén dung bao cao Chu tich
Uy ban nhéan dan cip huyén xem xét, xir 1y theo quy dinh ctia phap luat.

2. Két qua duoc cong nhan sau khi chim phuc khao 1a két qua thi chinh thuc
cua thi sinh du thi.
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Pi¢u 22. Cham diém phéng van

1. Khi chdm diém phong van phai c6 it nhat tir 02 thanh vién trd 1én cham.
Diém cham phéng van dugc céac thanh vién cham ddc 1ap trén phi€éu cham diém doi
voi tung thi sinh, ¢6 chit ky va ghi rd ho tén cua thanh vién cham diém.

2. Xir Iy két qua chim diém phong van:

a) Truong hop cac thanh vién cham diém chénh léch nhau tir 05 diém tro
xudng (diém cua thanh vién chidm cao nhét v6i diém cua thanh vién chdm thap nhat)
thi 1ay diém trung binh cong ctia cac thanh vién chdm thi lam diém chinh thirc r6i ghi
diém vao bang tong hop chung. Piém 1¢ cua tong diém toan bai dugc 1am tron dén
01 (mdt) chit sé thap phan. Cac thanh vién tham gia chdm thi cing ky, ghi 1d ho tén
vao bang tong hop chung;

b) Trudng hop cac thanh vién cham chénh 1éch nhau tir trén 05 diém dén dudi
10 diém (diém cua thanh vién chdm cao nhéat véi diém cia thanh vién cham thap
nhat) thi Truong ban phong véan t6 chirc d6i thoai voi cac thanh vién tham gia cham,
sau d6 Truong ban phong van quyét dinh diém chinh thic roi ghi diém vao bang
tong hop chung. Piém 1¢ cia tong diém toan bai dugc 1am tron dén 01 (mot) chit sd
thap phan. Cac thanh vién tham gia chdm thi va Trudng ban phong van cung ky, ghi
rd ho tén vao bang tong hop chung;

¢) Truong hop céac thanh vién chdm chénh 1éch nhau tir 10 diém tro 1én (diém
ctia thanh vién chim cao nhat v&i diém cta thanh vién chAm thap nhat) thi Truéng ban
phong van bao cao Chu tich Hoi dong tuyén dung to chuc ddi thoai gitta cac thanh
vién tham gia chim, sau d6 Chu tich Hoi dong tuyén dung quyét dinh diém chinh thirc
roi ghi diém vao bang tong hop chung. Diém 1¢ cia tong diém toan bai dugc lam tron
dén 01 (mot) chir sé thap phan. Cac thanh vién tham gia cham thi va Chu tich Hoi
d6ng tuyén dung cung ky, ghi rd ho tén vao bang tong hop chung.

3. Trudng ban phong van niém phong két qua chim phong van va ban giao cho
Uy vién kiém Thu ky Ho1 dong tuyén dung ngay sau khi két thuc budi phong van.
4. Khong thue hién viée phiic khao d6i voi két qua diém thi phong vén.
Muc 3
XET TUYEN CONG CHUC
Picu 23. Poi twong, ndi dung va hinh thirc xét tuyén; xac dinh nguoi tring
tuyén trong ky xét tuyén cong chirc

1. Déi tuong xét tuyén: Viéc tuyén dung cong chirc cap xi thong qua hinh thic
xét tuyén ap dung d6i v6i ngudi co du diéu kién xét tuyén vao chic danh cong chic
Chi huy truéng Ban chi huy Quan su cip xa theo quy dinh tai khoan 7 Piéu 13 Nghi
dinh s6 33/2023/ND-CP.
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2. Noi dung va hinh thirc xét tuyén ddi véi chtic danh cong chirc Chi huy truong
Ban chi huy Quan sy cap xa dugc thyc hién theo 2 vong nhu sau:

a) Vong 1: Kiém tra diéu kién du tuyén tai Phiéu dang ky dy tuyén theo yéu cau
cua vi tri chtc danh cong chic Chi huy truong Ban chi huy Quan su cap xa, néu dap
ung du thi nguoi du tuyén dugce tham du vong 2;

b) Vong 2:

- Phong van dé kiém tra vé kién thirc, k§ nang thuc thi cong vu theo yéu ciu cia
vi tri chure danh cong chirc Chi huy truédng Ban chi huy Quan su céap xa;

- Thoi gian phong van 30 phut (thi sinh du thi ¢6 khong qua 15 phut chuan bi
trudc khi phong van);

- Thang diém: 100 diém.

3. Xac dinh nguoi tring tuyén trong ky xét tuyén cong chirc cap xa thuc hién
theo quy dinh tai khoan 9 Diéu 13 Nghi dinh s6 33/2023/ND-CP va Nghi dinh cua
Chinh phu vé tuyén dung, st dung va quan 1y cong chic.

Picu 24. Cong tic chuan bi

1. Chu tich Uy ban nhan dan cap huyén xay dung ké hoach xét tuyén; thong bao
tuyén dung va tiép nhan Phiéu ding ky du tuyén; thanh 1ap Hoi dong tuyén dung. Chu
tich Hoi dong tuyén dung thanh 1ap cac bo phan giup viéc phu hop theo quy dinh tai
Piéu 7 Quy ché nay.

2. Kiém tra diéu kién, tiéu chuan ctia ngudi ding ky du tuyén, néu phu hop thi
nguoi dang ky du tuyén duoc tham dy phong van quy dinh tai Diéu 25 Quy ché nay.

3. Cham nhét 1a 15 ngay ké tir ngay hét thoi han nhan Phiéu ding ky du tuyén,
Hoi dong tuyén dung hoan thanh cac cong viéc nhu sau:

a) Thong béo trén trang thong tin dién tir hodc cong thong tin dién tir danh sach
thi sinh du diéu kién, tiéu chuan du xét va thong tin lién quan dén viée td chuc tuyén
dung theo quy dinh tai Nghi dinh cia Chinh phu vé tuyén dung, st dung va quan ly
cong chtc;

b) Giri thong bao triéu tip t6i ngudi dang ky du tuyén. Trudng hop nguoi du
tuyén khong dap ung dicu kién, tiéu chuan thi phai thong bao va néu rd 1y do.

4. Cham nhét 13 15 ngay ké tir ngay thong bao triéu tap thi sinh du diéu kién,
tiéu chuan duy thi phong van theo quy dinh, Hoi dong tuyén dung phai tién hanh t6
chtrc thi phdng van. Khong thuc hién viéc phic khao doi voi két qua thi phong van.

5. Trudc ngay to chic phong van it nhat 01 ngdy, Hoi dong tuyén dung phai
hoan thanh cac cong tac chuan bi cho phéng van theo quy dinh tai Piéu 9 Quy ché
nay.
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6. Cong tac xay dung dé thi thuc hién theo quy dinh tai khoan 1 va diém a, diém
d khoan 2 Diéu 10 Quy ché nay.

7. T6 chire khai mac, to chirc hop Ban coi thi: Thuc hién theo Piéu 11, Piéu 12
Quy ché nay.

Piéu 25. T6 chirc phéng van

1. Viéc st dung cau hoi phong van bao dam nguyén tic thi sinh d3 rat ngiu
nhién dugc cau hoi nao thi khong st dung lai tai budi thi d6. Thot gian phong van cua
modi thi sinh 30 phut.

2. Cham diém phong van dugc thuc hién theo quy dinh tai Diéu 22 Quy ché
nay.

Chuong 111
TIEP NHAN VAO LAM CONG CHUC CAP XA

Piéu 26. P6i twong ti€p nhin vao lam cong chirc cip xa

Pbi tuong tiép nhan vao lam coéng chirc cip xa thuc hién theo quy dinh tai
khoan 1 Diéu 14 Nghi dinh s6 33/2023/ND-CP.

Piéu 27. Tiéu chuin, diéu kién va hd so ciia ngwoi dwoc dé nghi tiép nhan

Tiéu chuén, diéu kién tiép nhan va hd so ctia ngudi duoc dé nghi tiép nhan vao
lam cong chtrc cap xa thyc hién theo quy dinh tai khoan 2 Pi€u 14 Nghi dinh s6
33/2023/ND-CP va Nghi dinh cua Chinh phu vé tuyén dung, st dung va quan ly cong
chue.

Piéu 28. Quy trinh tiép nhin

1. Chu tich Uy ban nhan dan cép xd c6 vin ban kém ho so ctia nguoi dugc dé
nghi ti€ép nhan vao lam cong chirc cap xa dé nghi Chu tich Uy ban nhan dan cap huyén
(thong qua Phong Noi vu cap huyén) xem xét, quyét dinh.

2. Cian ctr cac trudng hop duoc tiép nhan vao 1am coéng chuc cap xi theo quy
dinh tai khoan 1 Diéu 14 Nghi dinh s6 33/2023/ND-CP, Phong No6i vu cap huyén co
trdch nhiém tham muu, dé xuat Chu tich Uy ban nhan dan cap huyén xem xét, quyét
dinh viéc thanh 13p Ho1 dong kiém tra, sat hach dam bao theo quy dinh tai Nghi dinh
cua Chinh phu vé tuyén dung, st dung va quan ly cong chuc;

Trudng hop khong thanh 1ap Hoi dong kiém tra, sat hach thi Phong Noi vu cap
huyén c6 trach nhiém kiém tra vé dicu kién, ti€u chuan, van bang, ching chi ciia nguoi
dugc dé nghi ti€ép nhan theo y€u cau cua vi tri viéc lam can tuyén va bdo cdo Chu tich
Uy ban nhan déan cap huyén.
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3. Cin clr yéu cau cua vi tri viéc 1am can tuyén va bao cao két qua kiém tra, sat
hach ctia Hoi dong kiém tra, sat hach (néu c6), Chu tich Uy ban nhan dan cap huyén
ban hanh quyét dinh tiép nhan vao lam cong chirc cap xa theo quy dinh.

Chuong IV
CONG TAC KHAC TRONG TUYEN DUNG CONG CHUC CAP XA
Picu 29. Giam sat ky tuyén dung cong chirc

1. Chi tich Uy ban nhan dan cdp huyén phai thanh 1ap Ban giam sat gdm
Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén hanctia Trudéng ban giam sat va thanh vién Ban giam sat;
nodi dung va dia diém giam sat dugc ap dung quy dinh tai Thong tu cia BO Noi vu vé
ban hanh Quy ché t6 chire thi tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach
cong churc, thi hodc xét thang hang chitc danh nghé nghiép vién churc; Noi quy thi
tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi hodc xét thing
hang chirc danh nghé nghiép vién chic.

3. Ti€u chuan thanh vién Ban giam sat:

a) Thanh vién Ban giam sat 12 cong chtc, vién chirc ctia Uy ban nhan dan cip
huyén hoic cta co quan, don vi khac do Chu tich Uy ban nhan dan cp huyén quyét
dinh;

b) Khong bb tri lam thanh vién Ban giam sat dbi v6i nhimg trudng hop nhu sau:
Nhiing nguoi tham gia lam thanh vién Hoi déng tuyén dung, thanh vién cac by phan
gitip viéc ciia Hoi dong tuyén dung, thanh vién T6 Thu ky va cac trudng hop duoc quy
dinh tai khoan 2 Piéu 5 Quy ché nay.

4. Truong hop thanh vién Ban gidm sat khong thuc hién dung chic trach, nhiém
vu duogc giao hoac can thi¢p vao cong viéc ctuia thanh vién Hoi déng tuyén dung va cac
thanh vién b phan gitp viéc cua Hoi déng tuyén dungvai dong co, muc dich ca nhan
thi thanh vién Hoi dong tuyén dungva thanh vién bd phan gitp viéc ciia Hoi dong
tuyén dung c6 quyén dé nghi Truong ban giam sat dinh chi viéc thuc hién nhiém vu;
d6ng thoi Truong ban giam sat c6 trach nhiém bao cao ngudi ding dau co quan, don
vi c6 thim quyén quan 1y xem xét, xir 1y trach nhiém theo quy dinh cua Pang, quy
dinh cta phap luat vé can bo, cong chuec, vién chirc.

Picu 30. Giai quyét khiéu nai, to cdo

1. Trong qué trinh t6 chitrc ky tuyén dung céng chirc cap x4, trudng hop c¢6 don
thu phan anh, kién nghi, khiéu nai, t6 cao thi Hoi dong tuyén dung xem xét giai quyét
theo quy dinh ctia phap luat vé khiéu nai, t6 cdo.
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2. Trudng hop c6 don thu phan 4nh, kién nghi, khiéu nai, t6 cdo vé cac ndi dung
lién quan dén ky tuyén dung cong chirc cip xa sau khi Hoi dong tuyén dung da giai the
thi co quan c6 tham quyén tuyén dung coéng chiic cip xa xem xét, giai quyét theo quy
dinh cua phap luat vé khiéu nai, t6 cdo.

Piéu 31. Noi quy ky thi tuyén, xét tuyén cong chirc cip xa

Noi quy ky thi tuyén, xét tuyén cong chirc cp xa do Hoi dong tuyén dung ban
hanh dé t6 chuc ky thi tuyén, xét tuyén dam bao nghiém tuc, khach quan ding quy
dinh ctia phap luat. Viéc ban hanh ndi quy ky thi tuyén, xét tuyén cong chiic cap xa
dugc ap dung quy dinh tai Thong tu ciia BO Noi vu vé ban hanh Quy ché td chire thi
tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi hodc xét thing
hang chtrc danh nghé nghiép vién chirc; Noi quy thi tuyén, xét tuyén cong chirc, vién
chtrc, thi ning ngach cong chuc, thi hodc xét thing hang chic danh nghé nghiép vién
chtec.

Piéu 32. Luru trir tai liéu

1. Ho so, tai liéu vé ky tuyén dung cong chirc cip x4, bao gdm: Céac vin ban vé
t6 chirc ky tuyén dung coéng chirc ciia Uy ban nhan dan, Cha tich Uy ban nhan dan cép
huyén; cac van ban, bién ban cac cudc hop cua Hoi déng tuyén dung hodac Hé1 déng
kiém tra, sat hach, trong qua trinh t6 chure thuc hién; danh sach téng hop nguoi du diéu
kién du tuyén cong chirc; cac bién ban ban giao dé thi, bién ban xac dinh tinh trang
niém phong dé thi, bién ban ban giao bai thi, dé thi goc, bién ban cham thi, bang tong
hop két qua thi, bién ban phtc khao, bién ban lap vé cac vi pham quy ché, noi quy
(néu co); quyét dinh cong nhan két qua thi; quyét dinh glal quyét khiéu nai, t6 cédo (néu
c6) va cac loai bién ban, van ban, tai liéu khac lién quan dén ky tuyén dung cong chic.

2. Trong thoi han mot (01) ndm ké tir ngay két thac ky tuyén dung cong chic
cép x3, Uy vién kiém Thu ky Hoi déng tuyén dung chiu trach nhiém ban giao toan bo
hd so, tai liéu quy dinh tai khoan 1 Piéu nay kém theo cac tai du’ng bal thi, tai dung
dau phach con nguyén ni€ém phong cho luu trir cua co quan co tham quyén tuyén dung
cong chirc cap xa dé t chirc luu trit theo quy dinh cta phép luét vé luu tri.

Chuong V
TO CHUC THU'C HIEN
Piéu 33. Trach nhiém ciia S& Noi vu

Theo dbi, thanh tra, kiém tra viéc tuyén dung cong chic cap x4 theo quy dinh tai
Quy ché nay va quy dinh ctia phap luat c6 lién quan.

Piéu 34. Trach nhiém cia Uy ban nhéin dan cap huyén

1. Chi dao, to chtic trién khai viéc tuyén dung cong chire cp xa theo quy dinh
tai Quy ché nay va cac quy dinh cta phap luat c6 lién quan.
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2. Tong hop nhu cau tuyén dung cong chiic clia cap xa, ban hanh ké hoach va to
chuc tuyén dung cong chuc cap xa tai dia phuong.

Pi¢u 35. Trach nhiém cia Uy ban nhéan dan cap xa

1. T6 chitc thuc hién cac ndi dung vé tuyén dung cong chirc cip xi theo quy
dinh tai Quy ché nay va cac quy dinh ctuia phap luat c6 lién quan.

2. Hing nim ding ky nhu cau tuyén dung cong chirc cip xi (néu co) vé Uy ban
nhan cap huyén (qua phong No1 vu) dé tong hop.

Trong qua trinh thuc hién Quy ché tuyén dung cong chic xi, phuong, thi trin
trén dia ban tinh Binh Duong, néu c6 vuéng mac, phat sinh, d€ nghi cac co quan, don
vi phan anh v€é S& No6i vu dé duoc hudng dan thuc hién hodc tong hop, trinh Uy ban
nhan dan tinh xem x¢&t stra do1, bd sung Quy ché cho phu hop./.
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